
Minchinhampton Parish Council 

Minutes Staffing Committee 22nd February, 2022, at 11am 

 

01/22: Present (via Zoom): Cllrs  S. Hemmings, N. Hurst, P. Schwartz, L. Woakes, clerk J. Barber, 

deputy clerk C. Whitehead. 

02/22: Election of chair: Members accepted an apology from the clerk who had omitted to include this 

item on the agenda, the first as a committee following the group’s previous status as a Staffing Working 

Group.  Cllr Hemmings then proposed that Cllr Woakes might take the chair. Following her agreement, 

and widespread support, her election was confirmed. 

03/22: Public questions/participation:  None. The meeting had been advertised in the usual manner, 

via the council’s website and on public notice boards. 

04/22: Declarations of interest/requests for dispensations: None. 

05/22: Staffing Working Group notes: A record of the informal group meeting held on 6th December, 

2021, had been circulated and was approved.  They had included the suggestion that the group be 

reconstituted as a more formal Staffing Committee.  Cllr Woakes’ highlighted the requirement for the 

committee status to make clear to the public both the necessity for the enhanced staffing quotas and its 

costs. 

AT THIS POINT IT BECAME CLEAR CONFIDENTIAL MATTERS RELATING TO INDIVIDUAL 

STAFFING ISSUES WOULD NEED TO BE CONSIDERED.  IT WAS THEREFORE RESOLVED TO 

EXCLUDE THE PRESS AND PUBLIC. 

A confidential minute 06/22 was then taken after which the committee resumed in public 

session. 

07/22: Appointment of NDPI clerk: This matter was adjourned because the agenda of the forthcoming 

February full MPC meeting included consideration of the same issue. 

8/22: Annual staff performance reviews: Cllr Hemmings said he had raised this in an attempt to 

regularise council procedures.  He observed that it could be dangerous not to document that there were 

no concerns, because if one was then raised it wasn’t recorded anywhere.  He further believed small 

things might grow if not documented properly.  

Councillors indicated the Staffing Committee might generally meet quarterly. A date for the next 

meeting would, however, be set in the last week of April as annual staff appraisals remained 

outstanding. 

9/22: Items for future discussion: Reviews of the clerk and deputy clerk’s job descriptions to reflect 

the developing and changing roles of each staff member within the council. Potential appointment of 

deputy clerk as RFO. 

The meeting closed at 11.47am. 

 

Signed: ………………………………………………………………….. Date: …………………………………. 


