
Minchinhampton Parish Council 

Minutes Staffing Committee 26th  April, 2022, at 11am 

 

9/22: Present: Cllrs L. Woakes (chair), N. Hurst, P. Schwartz, clerk J. Barber, deputy clerk C. 

Whitehead. 

10/22: Apologies: Cllr S. Hemmings. 

11/22: Public questions/participation: None. 

12/22: Declarations of interest/requests for dispensations: None. 

13/22: Minutes: The minutes of the Staffing Committee held on 22nd February, 2022, including a 

confidential minute relating to staffing, were widely approved and signed as a correct record. 

14/22: Appointment of NDPI Committee clerk: A former candidate for the deputy clerkship had been 

approached for the role of Neighbourhood Development Plan Implementation Committee clerk but had 

declined interest for contractual reasons.  Cllr Woakes’ proposal that instead a locum clerk be sought to 

launch the NDPIC work was agreed. The job description would be publicised via the GAPTC 

(Gloucestershire Association of Parish and Town Councils) vacancies page, and also the role offered to 

GAPTC registered locums.  The NDPI work was expected to last perhaps two years, during which time 

a clerk, maybe on a one-year rolling fixed term contract would be sought and appointed to service the 

project in place of the locum.  The forthcoming Minchinhampton Annual Parish Meeting would provide 

both an opportunity to update residents on work already done towards the NDPI and an occasion when 

members of the public would be able to express interest in becoming one of the four NDPIC members 

to sit alongside the five councillors. 

The NDPI Working Party would be asked to progress the APM update(s) at a meeting at 11am on 

Friday, 6th May, 2022. 

15/22: Reviews of clerk and deputy clerk’s job descriptions: Both members of staff would review 

their job descriptions and talk over with Cllr Woakes any points in need of alteration/updating. 

16/22: Annual staff appraisals/performance reviews:  Templates of appraisals were screened with 

one particularly agreed as suitable for adaptation to MPC line managers’ needs.  Cllr Woakes would 

lead on alterations to suit MPC before the reviews were conducted. 

The meeting closed at 11.50am. 

 

 

Signed: ………………………………………………………………. Date: ………………………………… 


